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00padoTKH MePCOHAJIBHBIX TaHHBIX
MyHHUIMIIATBHOTO JOUIKOJIbHOI0 00pa30BaTe/ibHOr0 yupe:xxaenus «Jlerckuii cag Ne 1
«TepeMoKx» KOMOMHHUPOBAHHOTO BUIa)»

1. O61uue moJioKeHUs

1.1. Hacrosmas moiauTuka oO0paboTku mnepcoHabHBIX AaHHBIX MJIOVY «/lerckmit cam No 1
«Tepemox» (nanee — [TomuTrka) onpeaenser Hearn 00padOTKU ePCOHATIBHBIX JaHHBIX, KATCTOPUU
U TepedeHb 00pabaThiBaeMbIX MEPCOHANBHBIX JTaHHBIX, KATETOpUU CYOBHEKTOB, MEPCOHATIbHBIC
JTAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CMOCOOBI, CPOKM UX OOpabOTKM M XpaHEHHs, MOPSIOK
VHUUYTOXKEHHUS TMEPCOHAIBHBIX JaHHBIX MPHU JOCTIKEHUHU IieNied uX oOpaboTKM WiId TpH
HACTYIUICHHMH WHBIX 3aKOHHBIX ocHOBaHHi B MJIOY «Jlerckmit cag Ne 1 «Tepemok» (manee
— MJIOY).

1.2. JlokanpHBIE HOPMATHUBHBIC aKThl M HWHBIE JOKYMEHTHI, PETIaMEHTHPYIOIHEe 00paboTKy
nepcoHanbHbIX AaHHBIX B MJIOVY, pa3zpabaTbIBatoTcs ¢ yueToM nosoxxkeHuit [lonutuku.

1.3. [eiictBue IlonmuTuku pacmpocTpaHsieTcsi Ha IepcoHalbHbIE JaHHble, KoTopble MJIOY
00pabaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPEJICTB aBTOMATHU3AINH.

1.4. B [lonuTuke NCMONB3YIOTCS CIEIYIOIMINE MOHSITHS:

e TIIepCOHAJIbHBIE JJaHHbIE — JIt00ast MHPOPMALUs, OTHOCAIIAACA MPSIMO WJIM KOCBEHHO K
OIPEICTICHHOMY WJIM OTpenensieMoMy (usndeckoMy Uiy (CyObEeKTy MepcoHaTbHBIX
JaHHBIX);

e TIEpPCOHAJBLHBIC JAHHBIC, pa3pelIeHHbIe CYOBEKTOM TEPCOHANBHBIX JAaHHBIX IS
pacrpocTpaHeHHs], — MePCOHAIbHBIE JaHHbIE, JOCTYN HEOrPAaHMUYEHHOIO Kpyra JHIl K
KOTOPBIM TIPEOCTaBICH CYOBEKTOM IMEPCOHAIBHBIX JAHHBIX ITYTEM Jadd COTJIACHS Ha
00pabOTKy NMEePCOHAIBHBIX JAHHBIX, Pa3pPELUICHHBIX CYObEKTOM IEePCOHATBHBIX JaHHBIX
IUIL pacTpOCTpaHEHUs] B TIOPSIKE, MpeaycMOTpeHHOM @DenepaibHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OmepaTop MEepCOHaIbHBIX maHHBIX (omepatop) — MJIOY — ropuanyeckoe IHIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JAPYIMMHU JIMIAMU OpraHu3ylomee u (Wim)
OCyIIeCTBIsIIONIee 00pabOTKY TEpPCOHANBHBIX JIaHHBIX, OINPENCNSIoNee IeH
00pabOTKM TMEPCOHATIBHBIX JIAHHBIX, COCTAB IMEPCOHAIBHBIX JAHHBIX, MOJUIEKAIIUX
00paboTke, neiicTBuUs (omepariiu), CoBepiiaeMbie ¢ IEPCOHATBHBIMU JaHHBIMH;



e 00paboTKa NEPCOHAJBHBIX JaHHBIX — JeHCTBHE (Omepaius) WM COBOKYITHOCTh
nevictBuii  (omeparuii) ¢ TMEPCOHANBHBIMH JAaHHBIMH C HCIOJB30BAaHHEM U 0€3
WCTIOJIBb30BAaHUSl CPEACTB aBTOMATH3AIMH, BKIOYas cOOp, 3alUCh, CHUCTEMATU3ALUIO,
HAKOIUICHHe, XpaHCHUE, yTouyHeHue (OOHOBJICHHE, WM3MEHCHHUE), W3BIICUCHHE,
UCIIOJIb30BaHUE,  mepenady  (pacmpocTpaHeHHWe,  IPENOCTaBlICHHE,  JIOCTYI),
o0e3MunBaHue, OJOKUPOBAHUE, YIAICHUE, YHHUTOXCHHUE,

e ABTOMATH3HMPOBAHHAs 00pabdOTKa MEPCOHATBHBIX IaHHBIX — 00pabOTKa MEPCOHATBHBIX
JAHHBIX C MOMOIIBIO CPEJICTB BHIYMCITUTEIBHON TEXHUKH,

e pAacCIpOCTpPaHECHUE MEPCOHATBHBIX JAaHHBIX — JCHCTBUS, HANIPABICHHBIC HA PACKPBITHE
MEPCOHABHBIX JAHHBIX HEONPEACICHHOMY KPYTY JIUII,

e TIPEIOCTaBICHUE TEPCOHANBHBIX TAHHBIX — JCHCTBUS, HANPABICHHBIE HA PACKPBITHE
MIEPCOHAJBHBIX JAHHBIX OMPEICICHHOMY JIMILY WIH OTPEACICHHOMY KPYTY JIUII;

e ONOKMpOBAaHWE TMEPCOHANBHBIX JAHHBIX — BPEMEHHOE IMpeKpaimieHue o00paboTku
MEPCOHATBHBIX JAHHBIX (32 UCKIFOUCHUEM CITy4aeB, €Clii 00paboTka HeoOXoMuMa Jist
YTOYHEHHSI IEPCOHATLHBIX JTAHHBIX);

e YHHYTOXXCHHE IMEPCOHAIBHBIX JaHHBIX — JACUCTBUS, B PE3YJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM  BOCCTAHOBUTH  COJIEpP’)KaHHWE  TEPCOHAIBHBIX  JaHHBIX B
UHPOPMAIIMOHHOW CHCTEME MEPCOHANBHBIX MaHHBIX U (MJIM) B PE3yJbTaTe KOTOPBIX
VHUYTOXKAIOTCS MaTePHAIIbHBIC HOCUTEIIN TIEPCOHALHBIX JaHHBIX

e 00€3JIMYMBAHUE NIEPCOHATBLHBIX JIAHHBIX — JICHCTBHSI, B PE3YJIbTATE KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 UCIOJIb30BaHUS JOIOJHUTEIBHOH WH(GOPMAIIUU OIPEACITUTh
MPHUHAIC)KHOCTh TEPCOHAIBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY IePCOHAIBHBIX
JAHHBIX;

e wuH(pOpMaNMOHHAs CUCTEMa MEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTh COJIEPKAIUXCS B
0a3ax JaHHBIX TICPCOHANBHBIX JAHHBIX M O0CCIEeUHBAIOIMUX WX 00paboTKy
WH(GOPMAIIMOHHBIX TEXHOJIOTHI U TEXHHYECKUX CPEJICTB;

e TpaHCTpaHWUYHAS IEepeaada NePCOHANBHBIX JaHHBIX — Mepeiada MepcoHaTbHBIX JAHHBIX
Ha TEPPUTOPHUIO HWHOCTPAHHOTO TOCYIapCTBAa OpraHy BIACTH HHOCTPAHHOTO
rocy/1apcTBa, HHOCTPAHHOMY (DH3UYECKOMY JIMITY WIJIA HHOCTPAHHOMY FOPUIUICCKOMY
JUILY.

1.5. MJZIOY kak onepatop nepcoHaIbHBIX JAHHBIX 00s53aHO:

1.5.1. Cobnronath KOHPHUAESHIIMATHHOCTh IEPCOHANBHBIX JIAHHBIX, @ HIMEHHO HE PAcIPOCTPAHSIThH
MEepCOHAJIbHBIE JIaHHBIE W HE IMepefaBaTh WX TPETbUM JHIlaM 0e3 cormacus cyObeKkTa
MEPCOHANIbHBIX JAHHBIX WJIM €r0 3aKOHHOI'O MPEACTABUTENs, €CJIM MHOE HE MPEeayCMOTPEHO
3aKOHOIATEILCTBOM.

1.5.2. Oobecrieunth CyOBEKTaM TNEPCOHANBHBIX JaHHBIX, WX 3aKOHHBIM MPEACTABUTEISAM
BO3MO>XHOCTh O3HAKOMJICHHS C JOKYMEHTAaMHU ¥ MaTepHallaMH, COJCPKAIIUMH UX ITePCOHATHHBIC
JaHHBIE, €CITU MHOE HE TPEyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3bsacHATh CY6’bCKTaM NEpCOHANIBHBIX TAaHHBIX, HNX 3adKOHHBIM IPCACTABUTCIISAM
IOPUINYCCKHUEC ITOCIICACTBHA OTKa3a MpPEeA0CTaBUTh MNEPCOHAIBHEIC TAHHBIC.

1.5.4. brnokupoBaTh WK yAalsATh HEMPABOMEPHO 0OpabaThiBaeMble, HETOYHBIE MEPCOHAIBHBIC
JaHHbIE JIN00 00ecreunTh UX OJIOKMPOBAHUE WIIH YAAJICHHE.

1.5.5. Ilpekpatuth 00pabOTKY M YHUUYTOXHUTh WIM OOE3JIMUUThH MEPCOHANbHbIE JaHHbIE JHOO
o0ecreunTh MNpeKpanieHne oOpabOTKM M YHHUUYTOKEHHE MM O0e3IMYMBAHUE IMEPCOHATIBHBIX
JAHHBIX MPU JOCTHXKEHUHU LEIH UX 00pabOTKH.



1.5.6. IIpexpatuth 00pabOTKY NEpCOHATBHBIX TAaHHBIX MU 00ECIeUUTh MpeKpalieHrne 00paboTKu
NepCOHATIBHBIX JAaHHBIX B CIIydae OT3bIBA CYOBEKTOM IEPCOHAIBHBIX JAHHBIX COTJIACHs Ha
00paboTKy €ro IepcoHaIbHBIX JAHHBIX, €CIM MHOE HE MPEAYCMOTPEHO JO0TOBOPOM, CTOPOHOM
KOTOpPOTO, BBHITOJJONPUOOpPETATENIEM WM IOPYYHUTENIEM, II0 KOTOPOMY SIBISETCS CYOBEKT
NEPCOHANBHBIX JAHHBIX, WIK UHBIM corjamenneM Mexay M/IOY u cyObekToM mepcoHaabHBIX
JTAHHBIX.

15.7. Tlpuaumarp Mepbl, HEOOXOAMMBIC M JIOCTATOYHBIC JUISI OOECIICUEHHUS BBIMOTHEHUS
00s3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM H TPUHSATHIMA B COOTBETCTBUU C HUM
HOPMATUBHBIMH ITPABOBBIMU aKTaMH.

1.6. MJIOY Bmpase:

1.6.1. CamocTOSTEIBHO ONPENENATh COCTaB U MepeueHb Mep, HEOOXOUMBIX U JJOCTATOUHBIX IS
o0ecrieyeHHs BBIIIOJHEHUS OOS3aHHOCTEH, IPEIyCMOTPEHHBIX 3aKOHOM M IPHUHATBIMU B
COOTBETCTBUM C HMM HOPMAaTHUBHBIMHM IIPABOBBIMU aKTAMM, €CIM HHOE HE MPEAYyCMOTPEHO
3aKOHOJATEIbCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Ucnonb30Bath nepcoHaNbHbIE JaHHBIE CYOEKTOB EPCOHATBHBIX JaHHBIX 0€3 UX COTTIacHs
B CIlIy4asix, IPeAyCMOTPEHHBIX 3aKOHOIATEIILCTBOM.

1.6.3. [IpenocTaBiaTh nepcoHaIbHbIE JAaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX TPETHUM JIMLIAM
B CIIy4asx, IPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyunts 00pabOTKy MEpPCOHAIBHBIX NAHHBIX JAPYrOMY JIMIly C COTJIacusi CyOBeKTa
NepCOHAJILHBIX JTAaHHBIX, €CIIM MHOE HE MPETyCMOTPEHO (eiepalbHbIM 3aKOHOM, Ha OCHOBaHUU
3aKJIF0YAaeMOro C 3THM JIMIIOM J0roBopa. JIuio, ocymecTsistomee 00pabOTKy MEepCOHATBHBIX
JNaHHbIX 1o nopydeHutro MJIOY, o6s3aHo coOirofaTh NPUHLMIBL U MpaBuwiia 00pabOTKH
NEPCOHANBHBIX JIaHHBIX, NPEAYCMOTPEHHBIE 3aKOHOM, COOMIOAAaTh KOH(HUICHINATBHOCTD
NEPCOHANBHBIX JIaHHBIX, NPUHUMATh HEOOXOJUMBIE MEpbI, HalpaBleHHble Ha oOecreyeHue
BBITTOJIHEHUS 00SI3aHHOCTEH, PETyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHUKH, POJHUTENIM BOCIUTAHHHKOB, WHBIC CYOBEKTHI MEPCOHATBHBIX TaHHBIX (Ianee
— CyOBEKThI IEPCOHAITBHBIX JTAHHBIX) 00S3aHBI

1.7.1. B ciyuasix, npeyCMOTPEHHBIX 3aKOHOAATENbCTBOM, IpefocTaBisaTe M/IOY nocroBepHble
NEPCOHAJIbHBIE IaHHBIE.

1.7.2. Ilpu U3MeHEeHUHN NEepCOHANBHBIX JaHHbBIX, OOHAPYKEHUH OLUIMOOK MIJIM HETOYHOCTEH B HUX
He3aMeTUTEIbHO coo0mars 06 atom MJIOVY.

1.8. CyOBeKThI mepcoHaTbHBIX TAHHBIX BITPABE:

1.8.1. ITomyuaTh MHPOPMAITHIO, KACAIOIIYIOCS 00paOOTKH CBOMX IEPCOHAIBHBIX JaHHBIX, KPOME
CJIyyaeB, KOT/la TAKOH JOCTYN OrpaHuyeH (peepanbHbBIMU 3aKOHAMH.

1.8.2. TpeboBarp or MJIOY yTOYHHTH NEpCOHANBHBIC JIaHHBIC, OJOKHPOBATH WX WU
YHUUYTOXKUTh, €CIIN NIEPCOHAIBHBIE TaHHBIE ABJISAIOTCS HEMOJIHBIMH, YCTAPEBUIMMH, HETOUHBIMH,
HE3aKOHHO MOJYYEHHBIMU WM HE SIBISIFOTCS HEOOXOAUMBIMU JIJIs 3as1BJIEHHOU 11T 00pabOTKH.

1.8.3. JlomomHUTH TMepCOHANbHBIC TAaHHBIE OIIEHOYHOTO XapaKTepa 3asiBICHHEM, BBIPAKAFOIIUM
COOCTBEHHYIO TOUKY 3pEHHUS.



1.8.4. OGxanoBate neiictBust win 6e3neiicteue M/IOY B ynoJTHOMOYEHHOM OpraHe Mo 3alliuTe
npaB cCyObEKTOB NEPCOHANBHBIX JAHHBIX WM B Cy1e0HOM TTOpSKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. [IpaBOBBIMU OCHOBaHMSIMU 00PaOOTKH NEPCOHATBHBIX AaHHBIX B MJIOVY sBistoTcs ycraB u
HOPMAaTHBHBIE MPABOBHIE AKTHI, /ISl UCTIOTHEHUSI KOTOPBHIX U B COOTBETCTBUM ¢ KOTopbiMu MJIOY
OCYIIECTBIISIET 00pa0OTKY MEePCOHATbHBIX IaHHBIX, B TOM YHCJIE!

e TpynoBoil KOJEKC, HHBICE HOPMATHUBHBIE MPABOBBIE AaKThl, COJEpKAIlUe HOPMBI
TPYAOBOTO IPaBa;

e BIo/UKETHBIN KOOCKC,

e HamoroBelil KOJEKC,

o I'paxagaHCKu KOJEKC;

e (CeMelHBIN KOJEKC,

o @enepanpubiii 3akoH OoT 29.12.2012 No 273-®3 «O06 ob6pazoBanuu B Poccuiickoit
denepaniny U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIE ITPABOBHIC aKThI,

e COLMAJIBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOATENbCTBO Poccuiickon denepanny;

e 3aKOHOJIATEILCTBO B cepe Oe30macHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUCCKOMN
3alIUIICHHOCTH.

2.2. IIpaBoBBIMH OCHOBaHHSIMH OOpaOOTKH MEepPCOHATBHBIX AaHHBIX B M/IOY Takke sSBIAIOTCA
JIOTOBOPBI ¢ (GU3NUCCKUMH JIMLIAMH, 3asiBIICHUS (COTIacus, JOBEPEHHOCTH) poAnuTesei (3aKOHHBIX
Ipe/ICTaBUTEIICH) BOCIIMTAHHUKOB, COTIaCHs Ha 00pabOTKY MEepPCOHANIBHBIX JAHHBIX.

3. Heaun 006padoTKU MEePCOHATBHBIX JAHHBIX, HX KATETOPHH U NMepevyeHb, KATeroOpuu
Cy0beKTOB, IEPCOHAJIbHBIE TaHHbIE KOTOPBHIX 00padaThIBAKOTCH, CIIOCO0BI, CPOKH HX
00padoTKU U XpaHEeHUs, MOPSA0K YHUYTOKEHUS MePCOHAIBHBIX JaAHHBIX

1. Ienb 00padoTKK: opraHu3anus 00pa3oBaTebHOMN AesITeTLHOCTH 110
o0pa3oBaTe/IbHBIM JOLIKOJbHOI0 00pPa30BaHMA, JONOJHUTEIbHBIM
o0meo0pa3oBaTeJIbHBIM IPOrpaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CrenuanbHble JaHHBIC
JTAHHBIX

Ilepeuenb e (amunus, UMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTaHHBIX e IIOJ; 310pOBbS

e TPaXIAHCTBO;

e J1aTa M MECTO POXKICHHUS;

e wuzobpaxenue (pororpadus, Bumeo);

e MACHOPTHHIC JTaHHBIC,

e aJIpPeC PErUCTPALMH 10 MECTY
JKUTEITbCTBA,

e azpec (HaKTUIECKOTO MPOKUBAHHS;

e KOHTAKTHBIC JTaHHbIE;

e UHIMBUAYaIbHBII HOMEP
HaJIOTOILTATE BIINKA,;

e CTPaxoOBOI HOMEP WHIUBHUIYATBHOTO
nurnesoro cuera (CHUJIC);




e CBEJCHHM, 00pa3yIoIIMecs B Mpolecce
peanuzanuu 00pazoBaTeNbHON
IPOrpamMMBl;

e UHBIC IEPCOHAIBHBIC TAHHBIE,
npeaocTaBiseMble GU3NIECKUMU
JULaMH, HEOOXOAUMBIE IS
3aKJIIOYCHUS U UCTIOTHEHHUS
JIOTOBOPOB, UCTIOJIHEHHSI HOPM
3aKOHOJIATENBCTBA B cepe
oOpa3zoBaHHs

Kareropuu OOyuaromiecs, X poAUTENH (3aKOHHBIC TPEICTABUTEIIH)
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu 17 (o)) (X
e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HETMOCPECTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX (MX
npejcTaBuTeNeH);
e BHECEHHS NEPCOHATBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
nH(OpPMaLMOHHBIE CUCTEMBI B IOKyMeHTh M/IOY.
Cpoku B Teuenue cpoka peanuzanuu 06pa3oBaTEIbHON MPOTrpaMMbl
00paboTkn
Cpoxku B teuenue cpoka, yCTaHOBIIEHHOT'O HOMEHKJIATYPOU 71 B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COZIepKaTCs MepCOHaIbHbIE JaHHbBIE
[Topsimok B cootBercTBuU ¢ [lopsakoM YHHUTOKEHUS U 00E3TUYUBAHUS TEPCOHATBHBIX
yHUUTOXKEHUs | AaHHBIX MJIOY B 3aBUCUMOCTH OT THIIa HOCUTEJSI MIEPCOHATBHBIX JaHHBIX

2. Ilesb 00pabOTKH: BHINOJIHeHUs] (PYHKIUI U OJTHOMOYHNI padoToaaTelisi B TPYA0BbIX
OTHOIIIEHHUSX, B TOM 4YHcJIe 0013aHHOCTEeH M0 oXpaHe TpyAa

Kareropun IlepcoHasIbHBIE JAaHHBIE Crneuunansuble | buomerpuueckue
JAaHHBIX NIEPCOHAIBHBIE | IEPCOHAIIBHBIE
JTaHHbIE JTaHHbBIE

Ilepeuenn e (amunus, UMs, OTYECTBO; Ceenenus o N306paxkenue Ha
JAaHHBIX e TIOT, COCTOSTHUU ¢dorto u

e TPaXJAHCTBO; 3/10pOBbSA BUJICO3AIHCH,

e JlaTa ¥ MECTO POXKJCHUS, MOJIyYEHHBIX C

o m3o0paxenue (pororpadus); Kamep HaOJF0IeHUS

e [IaCHOPTHBIEC JaHHBIE;

e ajpec PErucCTpaIyy M0 MECTY
KHUTEJIbCTBA,

e azpec paKTHIECKOIO
MIPOKUBAHUS,

e KOHTAaKTHBIC JJAHHBIC,

e HMHIUBHUYaJbHBII HOMEP
HaJIOTOIUIATEIIbIHKA;




e CTPaxoBOH HOMED
WHIMBUIYAIBHOTO JIUIIEBOTO
cuera (CHUJIC);

e CBeJleHUs 00 0Opa30BaHUH,
KBaJTM(pUKAITH,
npodecCuoHAIbHON
IOJITOTOBKE M IMOBBIIICHUU
KBaTM(UKaIUH,

e CEMEHHOE ITOJI0KEHHE,
HaJIM4UeE IETEN,
POJICTBEHHBIC CBSI3H,

e CBEJICHUS O TPYIOBOU
JIEATEIIbHOCTH, B TOM YHCIIE
HaJIM4YME TIOOIIPEHHH,
HarpaxJacHUN U (Un)
JTUCIUATITHHAPHBIX
B3BICKaHHUH,

e JIaHHBIC O PETHUCTPAIUU
Opaka,

e CBEJICHUS O BOMHCKOM YYETe;

e CBeleHUs 00 MHBAIUIHOCTH,

e CBeACHHUA 00 yaep:KaHUU
AJTMMEHTOB,

e CBEJIEHHUS O TOXOJE C
MPEABIYIIEr0 MeCTa paboThI;

e HHBIC TICPCOHATBHBIC IAHHBIE,
MIPEIOCTABIIIEMBIC
pabOTHHKAaMH B
COOTBETCTBHUU C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/IaTeILCTBA

Kareropuu PaboTHMKY, KaHIUIaThI Ha paboTy (concKaTen)
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTKa 1 6e3 CpeJCTB aBTOMATU3AIMH, B TOM
00paboTKu YqucIie:
e TIOJIy4Y€HHE MEePCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHUs NEPCOHAIBHBIX JaHHBIX B )KypHAJIbl, PEECTPhI U
nH(}OPMaLIMOHHBIE CUCTEMBI U I0OKyMeHTH MJIO0Y
Cpoku B Tedenue cpoka aelcTBUS TPYIOBOTO JoroBopa. [l KaHIuAaToB — B
00paboTKu TE€YEHHE CPOKa, HEOOXOUMOTO JIJIsl PACCMOTPEHMSI KaHAUIATyphl U
3aKJIFOYEHHS TPYALOBOTO JJOTOBOpa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOIl JIe)l B 3aBUCIMOCTH OT
XpaHEHHSI TUTIA TOKYMEHTa, B KOTOPOM COJIEpIKaTCsl TIEPCOHAIBHBIC JAHHBIE, B TOM YHUCIIE

B cOCTaBe TUYHBIX aell — 50 jer




[Topsimok
YHUUYTOXKEHUS

B COOTBCTCTBUU C HOpﬂIIKOM YHI/I‘ITO)KGHI/IH n 0663JII/I‘-II/IB3HI/I}I HepCOHaHBHBIX
naHHbiX M/IOY B 3aBUCUMOCTH OT THIIA HOCUTENS MEPCOHAIBHBIX TAHHBIX

3. llesb 00paboTKHU: peajn3amus rpakIaHCKO-NIPABOBbBIX 10r0OBOPOB, CTOPOHOIA,
BbITOI0NIPUOOpeTaTe/ieM WIH MoJIydaTesieM KOTopbIX sBiasercs MIOY

Kareropun IlepcoHanbHble TaHHBIC
JTAHHBIX
[lepeuenn e (amwuus, UMs, OTYECTBO;
JTAHHBIX e TIACIOPTHBIE IaHHBIE;
e ajnpec peructpaiuu u (Win) GakTUIECKOTro MPOKUBAHHMS;
e KOHTAaKTHbBIC JAHHBIC,
e WHJUBHUJIyaJIbHBIA HOMEP HAJIOTOIIATEIbIINKA,
e HOMEp pacyeTHOro CUeTa,;
e HOMep 0aHKOBCKOM KapThl;
e UHbBIC IEPCOHANIbHBIC JIAHHBIC, IPEOCTABIsIEMbIC (PU3NUECKUMHU
JUIAMU, HE0OXOIMMBbIE TSI 3aKJIFOUECHUSI K UCTIOJTHEHUST IOTOBOPOB
Kareropuu KoHnTpareHTsl, mapTHEpPHI, CTOPOHBI AOTOBOPA
CyOBEKTOB
CrniocoOsI ABTOMaTH3UpOBaHHAsA 00paboTka u 6€3 cpeACTB aBTOMATH3AIlUH, B TOM
00paboTku quCIIe:
e TIONy4YCHUE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOH (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHbIX;
e BHECEHHS NEPCOHATBHBIX JAHHBIX B JKYPHAJIbI, PEECTPHI U
nH(OPMAaLIMOHHBIE CUCTEMBI U TIOKyMeHTH MJIOY
Cpoxku B Tedenue cpoka, HEOOXOUMOTO JIJIsl HCTIOHEHUS 3aKJIFOUEHHOTO J10T0BOpa
00paboTKu
Cpoxku B teuenue cpoka, yCTaHOBIIEHHOT'O HOMEHKJIATYPOU JIe] B 3aBUCUMOCTH OT
XpaHeHus TUIA JOKYMEHTA, B KOTOPOM COJIepKaTcCsl IEPCOHAIBHBIE TaHHbIE
[Topsimok B cootBercTBuU ¢ [lopsakoM YHHUTOKEHHUS U 00E3TUUUBAHUS TEPCOHATBHBIX
yHUYTOXKEHUs | AaHHBIX MJIOY B 3aBUCUMOCTH OT THIIa HOCUTEJSI MEPCOHATBHBIX JaHHBIX

4. Ileanb o0padoTKu: obecneyeHne 0€30MaCHOCTH

Kareropuu [TepcoHanbHbIe JaHHbIE

JTAHHBIX

[lepeuenn e (amuims, UMs, OTYECTBO;

JTAHHBIX e T[IaCHOPTHBIEC JaHHBIE;
e ajnpec peructpaiuu U (Win) GaKTHIECKOTrO MPOKUBAHHMS;
e KOHTAaKTHbBIE JaHHBIE

Kareropun ITocerntenu MIOY

CyOBEKTOB




Croco0bl ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATH3AIMH, B TOM
00paboTKu qucIie:

e IIOJIyY€HHE [IEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU hopme
HEINOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHBIX;

e BHECCHMS IEPCOHAIBHBIX JaHHBIX B KYPHAJIbl, PEECTPBI U
nH(OPMAIMOHHbBIE CUCTEMBI U JOKyMeHTsl MJIOY

Cpoku B teuenue nepuoaa HaxoxaAeHUS oceTuTeNd Ha Teppuropun MI0Y
00paboTKu

Cpoxu B TedeHne cpoka, yCTaHOBICHHOIO HOMEHKJIATYpOM 1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COJIEpKATCS IEPCOHAIIBHBIE JAHHBIE, B TOM YHCIIE

MuHUMYM 30 THEH B OTHOIIICHUH 3alUCcel KaMep BHICOHAOIIOACHUS

ITopsimox B cootBerctBum ¢ [lopsakoM yHUUTOXKEHUS H 00€3TUYNBAHUS TEPCOHATBHBIX
yHMUTOKEHUA | faHHBIX MJIOY B 3aBUCHMOCTH OT THUIIa HOCUTEJS IIEPCOHAIBHBIX JAHHBIX

4. YciaoBusi 00pad0TKH NMEePCOHAIBHBIX JAHHBIX

4.1. MJOY ocymectBiseT cOop, 3aMKuch, CACTEMATU3AINIO, HAKOTICHUE, XpaHEHUE, YTOUYHEHUE
(oOHOBIEHWE, W3MEHEHHE), HW3BJICUCHUE, WHCIOJIb30BaHUE, IMepeaady (pacmpocTpaHeHue,
NpeJOCTaBIICHUE, JOCTYI), OOC3IMYMBaHKWE, OJIOKUPOBAHHWE, yOAJICHHC | YHHUYTOKCHHE
MIEPCOHAIIBHBIX JIAHHBIX B COOTBETCTBHHU C 3aKOHOJIATEIBCTBOM O TMEPCOHAIBHBIX JIaHHBIX H
JIOKaJIbHBIMU HOpMaTUBHbIMU akTamu M/J10VY.

4.2. Bce mepconanpubie qaHHbie MJIOY momydaeT oT cyObeKTa NMEPCOHAIBHBIX JTAaHHBIX, 4 B
cilyyasix, Korja CyObeKT MepCOHATbHBIX JTAHHBIX HECOBEPUICHHOJETHUH, — OT €ro poauTesnen
(3aKOHHBIX MPECTABUTEIICH).

4.3. Ilonyyenue o 06pabOTKy MEPCOHANBHBIX JaHHBIX, PA3PEIICHHBIX CYOBEKTOM MEePCOHATBHBIX
JMaHHBIX JUIs pactipoctpanenus, MJIOVY ocymiecTBiasieT ¢ cOOIIOACHUEM 3allPETOB M YCIOBHH,
MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. MJIOY ob6pabaTsiBaeT nepcoHaIbHbIE JaHHBIE!

o 0e3 UCNOIb30BaHUs CPEICTB aBTOMAaTHU3ALINY;
e C WCIOJB30BaHMEM CPEJCTB aBTOMATHU3ALMU B IpOrpaMmax M HHPOPMALMOHHBIX
cucremax: «1C: 3aprnaTa u KaJpbi».

XpaHeHue NepCOHAbHBIX JTAHHBIX:

4.5.1. MJIOY xpaHuT niepcoHaIbHBIC TaHHBIC B TEUEHUE CPOKA, HEOOXOAUMOTO JIJIsl JOCTHXKEHUS
nenel ux oopaboTKH, a JOKYMEHTHI, CO/IepKalllue NEePCOHANbHBIE JaHHBIE, — B TEUEHUE CPOKa
XpaHEeHHUs! IOKYMEHTOB, MPETyCMOTPEHHOTO HOMEHKJIATYPOH €N, C YUeTOM apXWUBHBIX CPOKOB
XpaHEeHHUS.

45.2. TlepcoHaibHBIC NaHHBIE, 3apUKCHPOBAHHBIE HAa OYMa)KHBIX HOCHTENSX, XPAHATCS B
3anvpaeMsbIx mkadax au00 B 3aMpaeMbIX MOMEIIEHHX, TOCTYI K KOTOPBIM OIpaHHYEH.



4.5.3. TlepcoHanbHbIC NaHHBIE, 00pabaThIBaéMble C MCIOIH30BAHUEM CPEJICTB aBTOMATH3AIINH,
XPAHATCS B TAKOM TIOPSIIKE U Ha YCIOBHSX, YTOOBI UCKIIOYMTh HEITPABOMEPHBINA MJTH CITydaiHBIH
JOCTYI K HHUM, YHHYTOXKEHUE, W3MEHEHHE, OJIOKHpPOBAHHE, KOMHPOBAHHUE, MPEIOCTaBICHUE,
pacrnpocTpaHeHHE IEePCOHANBHBIX JaHHBIX, a TaKKe HHBIC HEIPaBOMEPHBbIC JCHCTBHS B
OTHOIICHHUU TIEPCOHATBHBIX JTaHHBIX.

4.6. Jluua, OTBETCTBEHHBIE 32 00pabOTKY mepcoHaNbHBIX MaHHBIX B MJIOY, mpekpamaroT ux
00pabaTbIBaTh B CIEAYIOLIUX CIydasX:

e JIOCTUTHYTHI LI€JH 00paOOTKH NIEPCOHAIBHBIX JaHHBIX;

e HCTEK CPOK JCHCTBHS coriacusi Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKY MEPCOHAIBHBIX IaHHBIX;

e 00paboTKa nepcoHaNbHBIX JaHHBIX HETIPaBOMEPHA.

4.7. Ilepenayda mepcOHAIbHBIX JTAHHBIX:
4.7.1. MJIOY obecnieunBaeT KOH(UICHINATLHOCTh IEPCOHATILHBIX JIAHHBIX.
4.7.2. MJIOY nepenaet nepcoHaabHbIe JaHHBIC TPETHUM JIULIAM B CICIYIOIIMX CIydasx:

e CyOBEKT MepCOHAIBHBIX TAHHBIX JaJl COTJIaCHEe Ha Iepelady CBOMX JaHHBIX,
e IiepelaTh JaHHbIE HEOOXOAMMO B COOTBETCTBUM C TPEOOBAaHUSIMM 3aKOHOJATEIbCTBA B
pamMKax yCTaHOBJIEHHOW MPOLETYPHI.

4.7.3. MAOY He ocymIecTBISIET TPAaHCTPAHUYHYIO TIepeiady MePCOHAIBHBIX JTaHHBIX.

5. AKTyaJIHZiaIIHﬂ, HCIIPABJICHHE, YIAJICHUEC H YHUUYTOKCHHUE IIEPCOHAJTBHBIX JAHHBIX,
OTBETHI HA 3aIIPOCHI CyﬁLeKTOB MNEPCOHAJTBbHBIX JAHHBIX

5.1. B caywae mpenocraBiieHHs CYOBEKTOM TE€PCOHAIBHBIX JIaHHBIX, €r0 3aKOHHBIM
npencTaBuTeNieM (aKTOB O HEMOJHBIX, YCTApEBIIMX, HEJOCTOBEPHBIX WJIM HE3aKOHHO
MOJIYYSHHBIX TEPCOHATBHBIX JaHHBIX MJIOY akTyanusupyer, HCHpaBIIseT, OJIOKUPYET, yAIsieT
WIM YHHUTOKAET UX U YBEIOMIISET O CBOUX JIEHCTBUSAX CYOBEKTa MEPCOHANBHBIX TAHHBIX.

5.2. Ilpu noctmxeHuu 1eneil oOpabOTKU MEPCOHANBHBIX JAHHBIX, a TaKXKe B Clydae OT3bIBa
CyOBbEKTOM TEpPCOHAJBHBIX JaHHBIX COIJIacHMsi Ha O0pabOTKy MEpCOHANbHBIX JIaHHBIX
[IEPCOHAJIBHBIC JAHHBIEC IOJUIEKAT YHUYTOXKECHUIO, €CIM MHOE HE MPEAYyCMOTPEHO IOrOBOPOM,
CTOpOHOM, TonyuyareneM (BbIromonpuoOperareneM) IO KOTOPOMY SIBISIETCS — CYOBEKT
NIEPCOHAIBHBIX JaHHBIX.

5.3.  VYHwuuroxxeHme JAOKYMCHTOB (HOCI/ITGJ'ICI\/’I) ,  coACpiKaluX TICPCOHAJIBHBIC  TAHHBIC,
MMPOU3BOAUTCA B COOTBECTCTBUH C HOpSII[KOM YHUYTOXCHUA U 00€e3ITMYBaHU NEPCOHATBbHBIX
JaHHBIX MI[OY B 3aBUCUMOCTH OT THUIIA HOCUTCIIA IICPCOHAJIBHBIX JAaHHBIX, B TOM YHUCJIC IIYTEM
HU3MCJIBUCHUA WIPEACPE, CTUPAHUA UIIN (bOpMaTI/IPOBaHI/ISI SJICKTPOHHOT'O HOCHUTCIIA.

5.7. Tlo 3ampocy cyObeKkTa MepCOHANbHBIX JAHHBIX WM €r0 3aKOHHOTro mpeacraBurens MJOY
coobmaer emy mHpopmaruioo 00 00pabOTKe MEPCOHATBHBIX JAHHBIX CYOBEKTa B CPOKH U B
MOpsIIKE, YCTAHOBIEHHOM 3aKOHOM.
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